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I.  Basic Function 

The Preschool Assistant Teacher is responsible for assisting the Preschool Lead Teacher in providing a 
safe and developmentally appropriate preschool program using best practices during the school year 
preschool program. The person in this position will need to adapt easily to changing situations and should 
take the lead when necessary and appropriate.  The incumbent must be a person who enjoys working 
with young children and diverse groups of people.  Preschool Assistant Teacher should be willing to 
assist Head Teacher in classroom management, preparation, parent communication, and lesson planning 
and implementation. 
 

II.  Organizational Relationships 

Responsible to the Preschool Lead Teacher 

 

III.  Specific Duties and Responsibilities 

 Assist the Head Teacher in implementation and facilitation of preschool programming and 

classroom management as directed by Head Teacher. 

 Maintain a safe, clean, learning environment and assure the well being and safety of children in 

their care. 

 Maintain a cooperative attitude of working together with preschool teacher, volunteers, parents, 

and program specialists in implementing classroom activities. 

 Help maintain discipline and supervision of children during all Pavilion Preschool activities. 

 Help facilitate activities as directed by Preschool Head Teacher. 

 Help facilitate bathroom breaks. 

 Represent the Washington Pavilion in a professional manner.  

 Prepare snacks daily and lead daily cleaning efforts. 

 Prepare and teach short daily activities such as music and movement. 

 Assist with set up and clean up of classroom each day. 

 Complete Preschool prep work as assigned by Head Teacher. 

 Other job related duties as assigned. 

 

IV.  Qualifications 

 Child Development Associate’s (CDA) degree or Bachelor’s degree in preschool field; or related 

experience. 

 Demonstrate strong written and verbal communication skills 

 Possess competent computer and desktop publishing skills 

 Exhibit impressive organizational skills  

 Flexibility and the ability to handle and prioritize multiple tasks 

 Manifest enthusiastic self-motivation 

 Demonstrate the ability to facilitate innovative programs for young learners 

 Demonstrate effective leadership and interpersonal skills  

 Communicate effectively with a wide range of team members and audiences 

 Possess a commitment to professional growth 

 Demonstrate knowledge and experience in early learning methodologies 


